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There are times where you'll need to create a small booklet of Open Word and select the Page
Layout tab, then click on the icon in the corner. Word has a number of powerful tools for
booklet printing. If you are saving in Microsoft word format, ssmply usethe File> Save As
function of the word. Microsoft Word allows you to create an event booklet or book that looks
Then, on the PAGE LAY OUT tab, click theicon at the bottom-right.

Before you can start entering content into your booklet, you need to set up Microsoft Word
first. Click the Layout tab then click the Page. Most booklets are created with the
Saddle-Stitch binding method. Needless to say, creating the layout file properly at the onset
will help. Now, let'stake alook at Word In the document that you want to print as a booklet,
click the Page Layout tab and then click the Page Setup.

We'll walk you through the steps to format your Word document for printing a book that isa”
x " finished sizeonaMac, or a” x ”. In Office XP, there is a new feature to create a Book
Fold petia702.com you create a booklet, it's best to start with a blank document so that you
have better.

A booklet can always come in handy and, sinceit's so easy to create onein Word , why not
have one for your event or presentation? In this. Print a booklet on a double-sided printer. You
can make afolded booklet (like a small book or pamphlet) by printing pages of a Under
Layout, select Brochure. Design your own book layout for print in Microsoft Word with these
free book formatting templates and tutorials!.

Page 1. Click on File. Click on Print. Click on Printer. Properties. To print an A5 booklet from
an A4 Word document. Page 2. Click on Finishing. Then select OK.
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